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K npukaszy:

HayaJbHUKA YNPABIEHUS KYJIbTYPBI
aIMUHHUCTPALIMU MYHULIUIIAIIBHOTO
obpazoBanus KyrmieBckuii paiton

29 nexabps 2017 1. Ne 99-]1

HOJIMTUKA
00pabOTKH MePCOHATBHBIX JAHHBIX YIPABICHUS KyJIbTypbl aIMUHUCTPALIUN
MyHULMIIATBbHOr0 00pa3oBanusa KyieBckuil pailon

1. O0mue moJ1oKeHus

1.1. Hacrosimas ITonmutuka oOpaOOTKM NEpPCOHANBHBIX JaHHBIX (Janee —
[lomutuka  oOpaGotkum  IIJIH)  ympaBiaeHuss  KyJabTypbl  aIMUHUCTPAIMU
MyHUIMOANBHOTO oOpasoBanusi KymieBckuii paiion (mamee — Omnepatop),
pa3paboTaHa B COOTBETCTBMHU U C yueToM TpeboBanuii Konctutryuuu Poccuiickoi
®enepanuun, Tpynosoro koaekca Poccniickonn denepaumu, ['paxkianckoro kojaekca
Poccuiickont @enepanun, GeaepansHoro 3akona ot 27 urosst 2006 roga Ne 152-03
"O nepcoHaIbHBIX TaHHBIX'", HHBIX (PerepanbHbIX 3aKOHOB U HOPMATHUBHO-TIPABOBBIX
aKTOB.

1.2. IMonutuka obpabotku [1J][H paszpaboraHa c 11e1bI0 00ECIICUEHUS 3AIIUTHI
npaB U cBOOO] CyObeKTa MEePCOHANBHBIX JAHHBIX MPU 00padOTKE €ro MepPCOHATBHBIX
naHHbIX (manee — [1/1n).

1.3. Tonoxenus: [lonuTHKK CIy>)kKaT OCHOBOW JJisi pa3paOOTKH JIOKAJTbHBIX
HOPMATUBHBIX  aKTOB,  PErVIAMEHTUPYIOIIMX B  YIPABICHUU  KYJIbTYPhI
aIMUHUCTPAIIMM MYHUIIMITAILHOTO 0Opa3zoBanus KylieBckuili palioH BOMPOCHI
0o0pabOTKM  TEPCOHANBHBIX  JaHHBIX  PAOOTHUKOB  YINPABIEHUS  KYJIbTYpPHI
aMUHUCTPALIMM MYyHUIUINAIBLHOrO o0Opa3oBaHus KyiieBckuil pailoH W Japyrux
CyOBEKTOB MEPCOHAIBHBIX JIaHHBIX.

2. Ilesiu 00padOTKHU MEPCOHANBHBIX JAHHBIX

[lepconanbHble 1aHHbIE 00padaThiBatoTcs OnepaTopom B LENSIX:

1) ocymiecTBieHHs] W BBINOJIHEHHUS BO3JIOKEHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickoit @eneparuu Ha OnepaTopa QyHKIIMM, TOTHOMOYUN U O0S3aHHOCTEH, B
YaCTHOCTU:

- BBITIOJTHEHUE TpeOOBaHUH 3aKOHOATENBCTBA B chepe Tpyaa U HaJIOr000I0KEHNUS,

- BEJCHHE TEKYIIEro OyXrajaTepckoro U HajJoroBoro yuéra, (HopMHUpOBaHUE,
W3TOTOBJIICHUE ¥ CBOCBPEMEHHash TMojada OyXrajaTepCKOW, HaJIOTOBOW U
CTaTUCTUYCCKON OTYETHOCTH;

- BBITIOJTHEHNE TPEOOBAHMI 3aKOHOJATEIHCTBA M0 OMPEICTICHUIO MOPsAKa 00padoTKU
1 3anuThl [1/{H rpakaan, SBIASIONIUXCS KIMEHTAMU WA KOHTpareHTaMu yrpaBjieHUs



KyJIbTYpPhl AQJIMHHHCTPAIIMA MYHUIUMAILHOTO oOpa3zoBanmsi KyiieBckuii paiioH
(manee — cyObEeKThI IEPCOHAIBHBIX JAHHBIX ).

2) OCyIIECTBICHHUS TpaB M 3aKOHHBIX HHTEPECOB YIPABICHUS KYIbTYPHI
aJIMUHUCTPAIIMA MYHHUIIMTIATBHOTO o0Opa3zoBaHus KyieBckwii palioH B paMKax
OCYIIIECTBIICHUS BHUIOB JCATCIBHOCTH, MPEAYCMOTPEHHBIX [lonoXeHrneM U WHBIMH
JOKAJIbHBIMH HOPMATHBHBIMH aKTaMH WU TPEThUX JHI[ JUOO JOCTHKCHUS
OOIIIECTBEHHO 3HAYMMBIX I1EJICH;

3) B MHBIX 3aKOHHBIX IETIAX.

3. IIpaBoBoe ocHOBaHMe 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

Obpabotka [1/lH ocymiecTBisieTcs Ha OCHOBE CIEAYIOMUX (perepabHbIX
3aKOHOB U HOPMaTUBHO-IPABOBBIX aKTOB:

1) Koncturynuu Poccuiickoit @enepannu;

2) TpynoBoro kojaekca Poccutickoit @eaepanuu;

3) denepanbHoro 3akoHa ot 27 uronst 2006 roga Ne 152-D3 "O nepcoHalbHBIX
JTaHHBIX";

4) TlonoxxeHuss 00 OCOOCHHOCTSX OOpaOOTKHM TIEPCOHAIBHBIX JAHHBIX,
OCYILIECTBIISIEMOM 0€3 HCIOJIb30BAaHMSI CPEJICTB AaBTOMATU3aLUU. Y TBEPKIACHO
nocta”oBiienueMm [IpaButenbctBa Poccuiickoit @exnepanmu ot 15 centsaops 2008
rozaa Ne 687.

5) npuka3 Pockomuanzopa ot 05 centsiopst 2013 1. Ne 996 «O06 yTBepKaeHun
TpeOOBAHMI U METOAOB MO 00E3TMUNBAHUIO TEPCOHATIBHBIX JAHHBIX);

6) wuWHBIC HOpPMATHBHBIC TIpaBOBbIC akThl Poccuiickoir @Denepanuu wu
HOPMATHUBHBIE JOKYMEHTHI YIIOJIHOMOUYEHHBIX OPraHOB rOCYAapCTBEHHOM BIJIACTH.

4. IlepeyeHb AeMCTBUH C IEPCOHATIBLHBIMHU JAHHBIM
ITpu o6padotke I1/In OnepaTop OyAeT OCYIMIECTBIATH CISAYIOIIUE TCHCTBUS:
cbop, 3amuch, CHCTEMaTH3allks, HAKOIUICHHE, XpaHEeHHE, yTOuHeHHne (OOHOBIICHHE,
W3MCHEHHWE), W3BJICUCHHE, HCIOJb30BaHWE, TMepeaady  (pacrnpocTpaHCHHE,
IPEI0CTaBIICHUE, TOCTYI), 003 IMYNBaHUE, OJIOKHPOBAHUE, YIAJICHUE, YHUITOXKCHHE
NIEPCOHAIBHBIX JaHHBIX.

5. CocTaB oOpadaTbiBaeMbIX EPCOHAIbHBIX JTAHHBIX

5.1. O6padotke Oneparopom nojiexat [1/{xn cneayromux cyonexkToB I1/1H:
- coTpynauku Onieparopa;
- kiueHTsl Oneparopa;
- KoHTpareHTsl Oneparopa;
- ¢dusnueckue nuna, obOpatuBmuecs k Omneparopy B TMOPSJKE, YCTaHOBICHHOM
®enepanbHbiM  3akoHOM "O  mOpsiAKE paccMOTpeHUst oOpalleHuil rpaxaaH
Poccuiickoit @enepanuu'.

5.2. CocraB II/IH kaxmoil M3 TNEPEUMCICHHBIX B I. 5.1 HacCTOSIIEro
[Tonoxenuss Kareropud CyOBEKTOB OMPENETSAETCS COTJACHO HOPMATHBHBIM
JOKyMEHTaM, IEpEeYUCICHHbIM B pasjaenie 3 Hactosimiero llomoxkeHus, a Takxe
HOPMATHUBHBIM JJOKYMEHTaM , U3JJAHHBIM JIJIs1 00€CTIeUeHUs X UCTIOTHEHUS.



5.3. B chyyasx, nOpenyCMOTPEHHBIX JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM,
CyOBEKT MEepCOHANBHBIX JAHHBIX MPUHUMAET peuieHue o npenoctasieHuu ero I[1J{x
OmnepaTtopy u naer corjacue Ha ux oOpabOTKy CBOOOJIHO, CBOEH BOJIE M B CBOEM
UHTEpece.

5.4. Omneparop o0ecreyuBaeT COOTBETCTBUE COJAEpX aHUS U 00bema
obpabateiBaembIX [1J[H 3asBIEHHBIM 1IEIsIM 00pabOTKHU U, B cllydae HEOOXOIUMOCTH,
MPUHUMAET MEPHI M0 YCTPAHCHUIO UX U30BITOYHOCTU MO OTHOUIECHHUIO K 3asiBJICHHBIM
1esIM 00pabOTKH.

5.5. OOpaboTka creuuagbHBIX KAaTETOPHUl  MEPCOHANBHBIX  JIaHHBIX,
KacalolXCsl pacoBOM, HAIIMOHAIBHON MPUHAMIICKHOCTH, TMOTUTUYECKUX B3TIISAIOB,
PENIUTHO3HBIX WK (QUIOCODCKUX YOSKICHUM, MHTUMHOW >KU3HMU, B YNPABICHHUH
KyJbTYpPhl aIMUHHCTPAMd MYHHUIMIAIBHOIO oOpa3zoBaHus KymieBckuil pailoH He
OCYIIIECTBIISETCS.

6. O0padoTKa NePCOHANBHBIX TaHHBIX
O6paboTKa epCOHANBHBIX JAHHBIX B YNPABICHUU KYJIbTYPhl aIMUHCUTPAIIUN
MYHULIMMAIBHOTO  oOpa3oBanus  KyleBckuii  paloH  HOCHT  XapakTep
HEaBTOMAaTU3UPOBAHHON 00pabOTKH MEPCOHAIBHBIX JaHHBIX.

7. O0ecneueHue 3aUTHI EPCOHAIBHBIX TaHHBIX IPH UX 00padoTKe
Oneparopom

7.1. Omneparop NpUHUMAET MEPbI, HEOOXOJUMBIE M JOCTATOYHBIC IS
oOecrieyeHus: BBIIOJHEHUS O0A3aHHOCTEHM, MNpeaycMOTpeHHbIX denepanbHbIM
3akoHOM oT 27 wuronsg 2006 roma Ne 152-®3 "O mnepcoHaNbHBIX [aHHBIX" H
MPUHATHIMA B COOTBETCTBUHM C HUM HOPMATHBHBIMHU MPABOBBIMU akTamu. Orneparop
CaMOCTOATENLHO ONPEENSIET COCTAaB U NMEepeYeHb Mep, HEOOXOIUMBIX U TOCTATOYHBIX
JUIsi 00ecTieueHUs BBITIONHEHUS OO0S3aHHOCTEH, MperycMOTpeHHbIX DenepaabHbIM
3akoHOM OT 27 utonsg 2006 roma Ne 152 "O nepcoHalbHBIX NaHHBIX" U APYTUMU
HOPMATUBHBIMH MPABOBBIMU aKTaMH, €CJIM MHOE HE MPEAYCMOTPEHO (heaepaibHbIMU
3akoHaMHu. K Takum MepaM OTHOCSITCA:
— HazHaueHne OnepaTopoM OTBETCTBEHHOTO 3a OpraHU3aluilo 00padoTKU
MEPCOHAIBHBIX IAHHBIX;
— wm3panue OnepaTopoM JIOKYMEHTOB, OINPEIETSIONINX IOJUTUKY oleparopa B
OTHOUIEHUH OOpabOTKH MEePCOHAIBHBIX JAHHBIX, JOKAJIbHBIX aKTOB IO BOIpPOCaM
00pabOTKN NMEPCOHATBHBIX JTAHHBIX, a TAKKE JOKAIbHBIX AKTOB, YCTAHABIMBAIOIINX
NpOIEAYpPhl, HAMpaBJCHHbIE Ha TMPEAOTBpAIllCHUE W BBIABICHUE HaPYIICHUM
3akoHomarenbcTBa Poccuiickonn @enepaunu, YCTpaHEHUE MOCIEACTBUM TaKHUX
HapyLICHU;
— MPUMEHEHHUE TTPABOBBIX, OPraHU3AIMOHHBIX U TEXHUUYECKUX MEpP MO 00eCIeueHUIO
0€30macHOCTH MEPCOHATBHBIX JTAHHBIX;
— OCYIIECTBIIEHNE BHYTPEHHETO KOHTPOJII COOTBETCTBUS 00PaOOTKM MEPCOHATHHBIX
nanubix ®denepanbHoMy 3akoHy "O NEpCOHANBHBIX MAAHHBIX" W TMPUHITHIM B
COOTBETCTBHUM C HHUM HOPMAaTHUBHBIM TIPAaBOBBIM aKTaMm, TPEOOBAHHUSM K 3alllUTe
NMEPCOHANBHBIX JaHHBIX, mnoauTuke Omnepatopa B OTHOIICHUH 0O0paOOTKH
MEePCOHAIBHBIX JIaHHBIX, JIOKAIBHBIM akTam OnepaTtopa;



— ONpeaesieHHe OIEHKH Bpenaa, KOTOPBIH MOXET OBbITh NPUYHHEH CyObheKTam
NEPCOHANIbHBIX JaHHBIX B cliydae HapymeHus DeaepansHoro 3akoHa "O
NEPCOHANBHBIX JAHHBIX", COOTHOIIEHHWE YKAa3aHHOTO Bpela W NPUHUMAEMBIX
OIepaTopoM Mep, HaNpaBICHHBIX HAa 0OecleueHHE BBHIMOJHEHUSI OO0S3aHHOCTEH,
npeaycMoTpeHHbIX DenepanbHbIM 3aKOHOM "O MEepCOHANBHBIX JAaHHBIX '

7.2. Omnepatop mnpu o00pabOTKE NEPCOHATBHBIX JIAHHBIX NPUHUMAET
HEOOXOJMMbIE TPABOBBIC, OPraHU3AlMOHHBIE W TEXHUYECKUE MEPbl WU
oOecrieynBaeT WX TMPUHATAE I 3aIUTHl  MEPCOHANBHBIX  JAaHHBIX  OT
HEMPABOMEPHOTO WJIM CIIy4allHOTO JO0CTyla K HUM, YHHUYTOXEHUS, WU3MEHEHUS,
OJIOKMpOBaHUS, KOMUPOBAHUSA, MPEIOCTABICHUS, PACHPOCTPAHECHUSI TMEPCOHATBHBIX
JAHHBIX, a TAKXXE OT UHBIX HEMPABOMEPHBIX JEHCTBUI B OTHOILICHUH MEPCOHATBHBIX
JTAHHBIX.

8. [IpaBo cy0beKTa MepCOHATbHBIX JAHHBIX HA JIOCTYN K €ro NepCoOHAJIbHBIM
JAHHBIM

8.1. Cybbext II/In BmpaBe TpeboBath oT Omeparopa YTOYHEHHS €ro
MEPCOHANIBHBIX JIAHHBIX, WX OJIOKUPOBAaHUS WM YHUYTOXKEHUS B cllydae, €clid
MEPCOHANIbHBIC  JIAHHBIC SIBJSIOTCS HEMOJIHBIMH, YCTapEBUIUMH, HETOUYHBIMH,
HE3aKOHHO IMOJTYYECHHBIMHU WM HE SIBJISIOTCS HEOOXOIUMBIMU JIJIs 3asBIICHHOM I1eJIU
00palboTKH, a TaK)K€ IPUHUMATh IIPEyCMOTPEHHBIE 3aKOHOM MEPHI IO 3aIIUTE CBOUX
npasB.

8.2. CeneHusi MpenoCTaBISIOTCS CYOBEKTY MEPCOHATBHBIX AAHHBIX WJIH €rO
MPECTABUTENIO ONEepaTopoM MpH OOpalieHud OO0 MPH MOJYyYEHUH 3ampoca
CyOBeKTa NEpPCOHANBHBIX JaHHBIX WJIM €ro NpeAcTaBUTeNd. 3amnpoc JIOJKEH
COZIEp>KaTh HOMEP OCHOBHOTO JOKYMEHTA, yIOCTOBEPSIOUIETO JTUYHOCTh CyOBEeKTa
NEPCOHANBHBIX JAHHBIX WJIA €ro TMPEACTaBUTENS, CBEACHHUA O JaTe BbIIAYU
YKa3aHHOTO JIOKyMEHTa W BBIJABLIEM €ro OpraHe, CBEACHUS, IOJTBEPKIAIOLINE
ydacTue cyObeKTa MEepCOHAJbHBIX JaHHBIX B OTHOWIEHHsX ¢ OmnepaTtopoMm (HOMEp
JIOTOBOpA, JaTa 3aKJIYEHHs JOrOBOPA, YCIOBHOE CIOBECHOE 00O3HAUYECHHE U (WJIH)
WHBIC CBEJCHUS), JMOO CBEIEHUS, HWHBIM 00pa3oM MoATBepKIaromue ¢Gakrt
00pabOTKH MEePCOHANBHBIX JaHHBIX OnepaTopoMm, MOAMUCH CYOBEKTa MEPCOHATBHBIX
JAHHBIX WJIM €ro TPEICTAaBUTENA. 3alpoc MOXKeT OBbITh HampaBieH B ¢opme
AJIEKTPOHHOTO JIOKYMEHTa U TMOJINHUCAH 3JEKTPOHHOW MOJMUCHI0 B COOTBETCTBUH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

8.3. Omeparop BOpaBe OTKa3aThb CYOBEKTY MEpPCOHAIbHBIX JaHHBIX B
BBITIOJTHEHUH MOBTOPHOTO 3ampoca. Takoi OTKa3 JOKEH ObITh MOTHBHUPOBAHHBIM.
OOsi3aHHOCTh ~ TPENCTABICHHS  JIOKA3aTeIhCTB  OOOCHOBAaHHOCTM  OTKa3za B
BBITIOJTHEHUH MTOBTOPHOTO 3ampoca JexuT Ha Onepartope.

8.4. CyObeKT mNepCcOHAJbHBIX JAHHBIX HMEET TMpaBO Ha TOJyYEHHE
uH(popMaIuu, Kacaromeicss o0pabOTKHM €ro NMepPCOHANBHBIX JaHHBIX, B TOM YHCIIC
COZEpIKAIIEH:

— moATBepxkAeHUE akTa 00pabOTKN MEPCOHATBHBIX JaHHBIX OnepaTopom;
— TIPaBOBBIE OCHOBAHUS U 11EJIH 00Pa0OTKY NMEPCOHAIBHBIX JaHHBIX;
— 11enu 1 npuMeHseMbie OnepaTopom cmocoObl 00pabOTKH EPCOHATBHBIX JAHHBIX;



— HauMMEHOBaHWE M MecTO HaxoxzaeHus Omneparopa, cBeleHHS O JMnax (3a
UCKIIFOUEHUEM COTPYJIHHUKOB ONEpaTopa), KOTOpble UMEIOT JIOCTYI K MepCOHAIbHBIM
JAHHBIM WJIH KOTOPBIM MOTYT OBITh PACKPBITHI IEPCOHANIbHBIE JAHHBIE HA OCHOBAHHUU
JIOTOBOPA C ONIEPATOPOM UJTM HA OCHOBAHMHU (PeiepaibHOro 3aKOHA;

— oOpabaThiBacMble TMEPCOHANbHBIC JAHHBIE, OTHOCSIIMECS K COOTBETCTBYIOLIEMY
CyOBEKTY MEpPCOHANBHBIX JAHHBIX, UCTOYHUK HX MOJYYEHHUS, €CId MHOW TOPSAIOK
MPEICTABIICHUS TAKUX JIAHHBIX HE MIPEAYCMOTPEH (efepaibHbIM 3aKOHOM;

— CpOKU 00pabOTKHU MEPCOHANBHBIX JAHHBIX, B TOM YHCIIE€ CPOKU UX XPaHEHUS;
—IOPSIIOK ~ OCYIIECTBJIECHHSI  CyOBEKTOM  IEPCOHAIBHBIX  JaHHBIX  IPasB,
npeaycMoTpeHHbIX DenepanbHbiM 3aKk0HOM "O MepCOHANIbHBIX JaHHBIX';

— uHpopManuio 00 OCYUIECTBICHHON WM O TMpEeArojaraeéMoil TpaHCTPaHHUYHOM
nepenaye JaHHbIX;

— HaUMEHOBaHHE WM (PaMUJIMIO, UMS, OTYECTBO M aJIPEC JIMLA, OCYIIECTBIIAIOIIETO
00pabOTKy MEepCOHANBHBIX NaHHBIX MO mopydeHuro Omneparopa, ecau oOpaboTka
nopy4eHa wiv OyJIeT mopy4eHa TaKoMy JIHILY.

8.5. Ecmum cyObeKT TMEepCOHANbHBIX JAHHBIX CYHUTAET, YTO OIepaTop
OCYILECTBISIET 00pabOTKYy €ro MepCcOHaNbHBIX JaHHBIX C HAPYIIEHUEM TpPeOOBaHUM
®enepanbHoro 3akoHa "O MEepCOHANBHBIX JAHHBIX'" WM UHBIM 00pa3oM Hapyiiaer
€ro mpaBa M CBOOOJbI, CYOBEKT MEPCOHAIBHBIX JAaHHBIX BIpPaBe O00KATIOBATh
NeHCTBUS WM Oe3eiicTBUE omepaTopa B OpraH, YIOJHOMOYEHHBIH MO BOIPOCAM
3aIUTHI IPAaB CYObEKTOB NEPCOHATBHBIX JAHHBIX, WIIH B CYZEOHOM MOPSIJIKE.

8.6. CyOBeKT mepcoHaIbHBIX JaHHBIX UMEET MPaBO HA 3aIIUTY CBOUX IpaB U
3aKOHHBIX UHTEPECOB, B TOM YKCJI€ HA BO3MEIIEHHE YOBITKOB U (MJIM) KOMIIEHCALIUIO
MOPAJILHOTO Bpezia B CyJIeOHOM MOPSIKE.



